
Funded Partner 
Onboarding Training

Module 5

Fiscal Procedures



Learning 
Objectives

Module 1 - Understanding how the Aging Network delivers 
programs and services for older adults, caregivers, older 
relatives raising children and veterans

Module 2 - Understand programs and services offered in PSA 
02 under the Older Americans Act

Module 3 - Understand how to access additional services for 
older adults, caregivers, older relatives raising children and 
veterans that are not part of the Older Americans Act

Module 4 - Understand grants management activities and 
processes essential to delivering Older Americans Act 
services

Module 5 - Understand fiscal procedures and processes 
required for Older Americans Act service delivery

Module 6 - Identify and utilize other training resources 
available for Older Americans Act and other aging network 
services



The difference between State & Federal Funding

When & How to Submit a Cash Request

Understanding your Disbursement Reports

What to Know 
from Fiscal



• State Funds follow the State 
Fiscal Year:  
July 1st – June 30th 

• Federal Funds follow the 
Federal Fiscal Year: 
October 1st – September 
30th 

• Other smaller grants can 
also have different fiscal 
periods, for example, SHIP 
grants

What is the 
Difference 
Between State 
& Federal 
Funds?



Cash requests are not needed for most 
grants. Grants are distributed monthly.

Special Grants require monthly Cash 
Requests

Updated cash requests are emailed by the 
end of each month

Cash Requests are due to Fiscal 
(fiscal@ageguide.org) by the 7th of the 
month

Cash 
Requests

All requests are due to IDoA on the 10th 
of the month



Cash 
Request 
Form
Cash Request for Special Grants

See the example

Note the DATE PAID is when the 
payment is paid to YOUR bank



Emailed monthly after AgeGuide processes an ACH 
(Direct deposit) to your account.  This will reconcile 
with your deposit

Disbursement 
Reports

Overview of Grants YTD to assist in reporting 
quarterly or closeout



Disbursement 
Report
1/12th for Federal Funding 
Title III & VIII

1/9th for State Funding (ST)



7th of every month 
(Submitted May for April)

Cash Request due 
to AgeGuide AgeGuide Receives the 

money roughly 30-45 
days following 
submission of Cash 
Request (End of June)

Money Received 

10th of every month 
(Submitted May for April)

Cash Request due 
to IDOA

Roughly within a week of 
receiving the money 
AgeGuide will turn it 
around to the Grantees

Money Sent out to 
Grantees

Timeline of Money



For all Questions on Cash Requests and 
Disbursement Reports

Fiscal@AgeGuide.org



Next Up:
Module 6: Resources
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